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HOJOKEHUE
00 uHGOPMAMOHHO-0UOJINOTEIHOM IIEHTPE

1. O01mue moJ10KeHu s

1.1 Hacrosimee IlonoxkeHue SsBISETCS OCHOBOHM ISl JEATEIBLHOCTH WH(MOPMAIMOHHO-
O6ubnuoTeyHoro meHTpa MyHUIMNATBHOTO OFOKETHOrO 00I1e00pa30BaTENbHOTO YUPEKICHUSI
«boHmapeBckasi cpenHsisi obmeoOpa3oBaTenpHas mkona» (namree - OVY), pazpaboTaHO Ha OCHOBE
®denepanbHoro 3akona «O06 obpazoBannu B Poccuiickoit deneparun» ot 29.12.2012 r. No273-03
(c m3menenusmu), Oenepanpaoro 3akona «O O6ubaroredrHoM aene» ot 29.12.1994 r. Ne78-D3 (c
n3MeHeHusamu), dOenepanpsHoro 3akoHa O 3alIUTe AeTeil OT uHpopMaIK, TPUYUHSIONIEH Bpell UX
310poBbI0 U pa3BuTuio oT 29.12.2010 r. Ne436-®3 (c usmenenusmu), [Ipukazom Munucrepcrpa
KynbTypel P® «O06 yrBepxknenun llopsiaka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
o6ubmmoteuyHoro nena ot 08.10.2012 r.

1.2. Hudopmarmonno-oubnmmoreunsiii nenrp (mamee - WBII) yuactByer B y4yeOHO-
BOCIIMTATEIILHOM IIPOLIECCE B MEJSAX 00ECIeUeHus MpaBa yIaCTHUKOB 00Pa30BaTEIbHOTO TpoIecca
Ha TPeOCTaBICHUE BO BpEMEHHOE TOJIb30BaHUE OUOIHMOTEYHO-MH(POPMAIIIOHHBIX PECYPCOB.

1.3.JlesTepHOCTS MHPOPMAITMOHHO- OMOIMOTEYHOTO IIEHTpa oTpaxkaeTcs B yctase OY.

1.4. Heau WBL] cootHocsaTcs ¢ uemssmu OV

- (opmupoBaHue O0OMICH KyJIbTyphl JHUYHOCTH OOYYAIONIMXCSI HA OCHOBE YCBOCHHMS
0053aTeNTbHOTO MHHUMYMa COJIEp>KaHus 00111e00pa3oBaTeNbHBIX MPOTPAMM, HX aJaNTaIUsl K )KU3HU
B 00IIIECTBE;

- CO3[JaHUE OCHOBBI [III OCO3HAHHOTO BBHIOOpAa ¥  TOCJIEAYIOIIETO OCBOCHUS
npodeccroHaIbHBIX 00pa30BaTEIbHBIX MPOTPAMM;

- BOCIUTaHUE TPAXKIAHCTBEHHOCTH, TPYAOIIOOMS, YBaXKEHUS K MpaBaM M CBOOOJaM
YeJI0BeKa, JIFOOBU K OKpY»Karoieu npupoe, Pogune, cembe;

- (G opMHpOBaHKE 3I0POBOTO 00pa3a KU3HU.

1.5. JHestenpHocts WBIl ocHOBBIBaeTCS Ha TNPUHIMIIAX JEMOKPATHH, TyMaHH3Ma,
00IIeTIOCTYITHOCTH, IPUOPUTETA OOIIEUETIOBEUSCKHUX IIEHHOCTEH, TPakITaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS JTUUYHOCTH.

1.6.0pranuzanus o0CITy>KUBaHHS YYaCTHUKOB 00Pa30BaTEILHOTO MpoIiecca IPOU3BOJUTCS B
COOTBETCTBUM C TMpaBUJaMU TEXHUKH O€30MaCHOCTH, NPOTUBOMOXKAPHBIMH, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMHU.

2. OcHOBHbBIE 320241
OcuHoBHbIMU 3agadamu MBL saBistoTcs:
2.1. OGecnieueHne ydacTHUKaM 00pa30oBaTeIbHOIO MpoIlecca - yJaluMcsl, eJarorn4eCKuM
pabOTHHKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEICTABUTEIISAM) YUaIIUXCs (J1ajiee - MOJIb30BaTeIIsIM )



- JgocTyna K WHPOpMAIlMU, 3HAHUSAM, HJEAM, KYJbTYpPHBIM IIEHHOCTSM ITIOCPEICTBOM
WCIIONIb30BaHUsl OMOMMOTeUHO-UHGOPMALIMOHHBIX pecypcoB OV Ha pa3iauyHBIX HOCHUTENSX:
OymakHOoM (KHMOKHBIA  GoHa, (OoHI mepuoguueckux wusfganuii); mudposom (CD, DVD);
KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIIAX;

2.2. llpenocTaBieHue TOJB30BATEISIM B OECIIaTHOE TOJIb30BAaHUE HA BPEMs TOTyUEHUS
oOpa3oBaHUs Y4eOHHKOB M Yy4EOHBIX MOCOOMIA, a Takke Y4eOHO-METOJAMYECKUX MaTephasoB,
CpeIICTB OOyUYEHUS U BOCIIUTAHUSI.

2.3. Bociutanue KyJIbTYPHOTO U TPaKIAHCKOTO CaMOCO3HAHUS, MOMOIIL B COIMATU3alUN
y4alierocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIHAIA.

2.4. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOI0 OMOIMOTEYHOTO MOJB30BATENS: OO0ydeHHE
MTOUCKY, OTOOPY ¥ KPUTHYECKOH OIIEHKE WH(OPMAITHH.

2.5.CoBepuieHcTBoBaHMe mpenoctaBigeMbix MBIl yciyr Ha OCHOBE BHEIPEHMsI HOBBIX
MH()OPMAITMOHHBIX TEXHOJOTHI ¥ KOMIBIOTEpHU3AIUN OMOIMOTEYHO-UH(POPMAIIMOHHBIX MPOIIECCOB,
¢dopmupoBanre KoMPOPTHOI OHOTMOTEUHON Cpebl.

3. OcHOBHBIC (PyHKIHH
Jns peanuzanuu ocHOBHBIX 3aaa4 MBII;
3.1. ®opmupyeT GpoH OMOIMOTEUHO-MHPOPMALITMOHHBIX PECYPCOB:

* KOMIUICKTYET YHUBEPCAIBbHBIH (OHJ ydeOHBIMHU (BKJIHOYAs YUYCOHUKH U Y4eOHBIC TIOCOOMS),
XYI0KECTBEHHBIMHU, CIIPABOYHBIMHU, MEAATOTMUYECKUMH U HAYYHO-TIOMYJIIPHBIMUA JTOKYMEHTAMH Ha
TPaJAUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENSX HH(OPMAIINK;

* rrorotHsAeT GPoHA NHPOPMAIIMOHHBIMH pecypcamu ceTH MHTepHeT, 6a3amu u OaHKaM¥ TaHHBIX
JPYTUX YUPEKICHUN U OpraHu3aIui;

* OCYIIECTBIIAET pa3MEUICHNE, OPTraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB;

3.2. Co3naet MHPOPMALTMOHHYIO POAYKIHUIO:

* OCYIIECTBIISICT AHATUTUKO-CUHTETUIECKYIO TIepepadoTKy HH(OpPMAIIHH;

* OpraHm3yeT M BEAET CIPaBOYHO-OMOIMOrpaduueckuil ammapaT: KaTalorW, KapTOTEKH,
pexomMeHaaTenpHbIe Onbarorpaduueckre mocoowst, 6a3bl TaHHBIX IO IPOMUITIO TIKOJIBL;

* obecrnieunBaeT HHPOPMHUPOBAHUE TOTIB30BaTENEH 00 HHPOPMALIMOHHON MPOAYKIIUH;

3.3. OcymectBisieT qudPepeHInpPOBaHHOE OUOITHMOTECUHO-HH(POPMAITMOHHOE 00CITY)KHBAHHE
yUaIIUXCS:

* TPEJOCTABISET HH(POPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTEISAX Ha OCHOBE M3YUEHUS
UX UHTEPECOB U MH(OPMAIIMOHHBIX TOTPeOHOCTEH;

* CO3/aeT YCJIOBUS JUIS peajH3allid CaMOCTOSTEIBHOCTH B OOYYEHHH, ITO3HABATEILHOM,
TBOPYECKOIN JEATENBHOCTH C ONOPOM Ha KOMMYHMKAIMIO; CHOCOOCTBYET PAa3BUTHIO HABBIKOB
camMooOy4eHHsl (yJ4acTHe B CETEBBIX OJMMITMAIAX, TEICKOMMYHHUKAIIMOHHBIX MPOEKTaX B CHCTEME
JTUCTAHIIMOHHOTO 00y4eHUs);

* OpraHu3yeT 00y4eHrEe HaBBIKAM HE3aBHCUMOTO OMOIMOTEYHOTO MOJIB30BATENS M TOTPEOUTEIIS
nH(pOpMaIUY, COACUCTBYET MHTETPAIIMKA KOMILJIEKCA 3HAHHUM, YMEHUI U HABBIKOB PabOThI C KHUTON
1 uHpopManueii;

* OKa3bpIBacT MH(DOPMAIMOHHYIO MOACPKKY B PEUICHUH 33/a4, BO3HUKAIOIINX B MPOIEcCe HX
y4eOHOM, caM000pa30BaTeIbHOMN U I0CYTOBOH JACSATEIHLHOCTH,

* OpPraHU3yeT MacCOBbIC MEPONPHUATHS, OPUESHTHPOBAHHBIC HA PA3BUTHUE OOIICH U YUTATEIHCKON
KYJIbTYpPbI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIICHUS;

* COICMCTBYET WICHAM IMEJAarOrMuecKoro KOJJICKTUBA U aIMUHUCTPAIIMU IIKOJIBI B OpPraHU3alun
00pa30BaTeNIbHOTO MpoIiecca U A0Cyra yJyaliuxcs,

3.4.0cymectBiseT auddepeHmpoBanHoe OUOINOTEYHO-MH(DOPMAITHOHHOE 00CITy>KUBaHHE
MeJarornyeckux paboTHHUKOB:

* BBIABISICT WH(GOPMAIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3alpOChl, CBS3aHHBIE C
oOyueHueM, BOCIIUTAHUEM U 310POBbEM JIETEI;

* BBUBISIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSET 3alpockl B  00JacTu
MeJarornyecKux MHHOBAIIUI U HOBBIX TEXHOJIOTU;



* cofeicTByeT poecCHOHATBPHOW KOMITETEHIIUH, TTOBBIICHUIO KBaTU(UKAIIUHU, TPOBEICHUIO
aTTecTalluu;

* OpraHu3yeT JOCTyH K OaHKy menarorndeckoi MH(popMauu Ha JH00bIX HOCUTENSIX; IPOCMOTP
3JIEKTPOHHBIX BEPCHI MEAArOTMUECKUX U3IAHUM;

* OCYIIECTBIISIET TeKyIIee nH(popMupoBaHue (HU HHPOpMaIK, 0030pbl HOBBIX OCTYIICHUH 1
nyonukaruit), uHpopMupoBaHue pykoBoacTBa OY 1o BompocaMm yIpaBieHHsS 00pa3oBaTelbHBIM
IIPOLIECCOM;

* TMOAJEPKHUBAET JACITENBbHOCTh TEAaroTMYecKuX pabOTHHUKOB B OOJNACTH  CO3JaHUS
MH(POPMAITMOHHBIX TTPOIYKTOB (JIOKYMEHTOB, 0a3 maHHbIX, Web-cTpaHuIl u T.11.);

3.5. OcymectBnsieT nuddepeHInpoBaHHOE HHHOPMAITMOHHO-OUOIMOTEYHOE 00CITy)KUBaHHE
poauTene (3aKOHHBIX TPEICTABUTENICH ) yUaluXCs:

* YIIOBJIETBOPSIET 3aMIPOCHI MOJIb30BaTeNeH M HHPOPMHUPYET O HOBBIX NocTyruieHusx B MBLL;

* KOHCYJIBTUPYET 10 BOMpOcaM Y4eOHBIX U3JIaHUH IS yJalluxcsl.

4. Opranuzauus aesarejbHocTu UBL]

4.1. Hanuume yxomiuiektoBaHHoro MBI B mKkoie oOs3atenbHO. YacTuuHas
HEeHTpanu3anus OnOINOTeUHO-OMOIMOTpaMueCKMX MPOIECCOB B MEXKIIKOJIBHBIX OMOIMOTECYHBIX
00BETMHEHHSX TTPOBOIUTCS 110 TIPUKA3y OPraHOB yIpaBiIeHUs 00pa30BaHusI.

4.2. Ctpykrypa UBLI:

- aDOHEMEHT,

-YUTaILHBIN 3aJl,

-0T/Ie]l y4eOHHKOB,

-KOMIBIOTEpHAs 30HA JJIs1 MHIUBUyaJdIbHON paObOThI MOJIb30BaTENEH,
-KONIMPOBAJIbHO-MHOXKHUTEIbHAS TEXHUKA.

4.3. bubnuoreyHo-uH(pOpPMAIIMOHHOE OOCIY)KMBAaHHUE OCYILECTBJIETCS HAa OCHOBE
OMOIMOTEeYHO-MH(DOPMAITMOHHBIX PECYPCOB B COOTBETCTBUH C YUYEOHBIM W BOCIHUTATEIHHBIM
IUTaHAMU LIKOJIbI, IPOrpaMMaMHu, MPOeKTaMH U 1iaHoM pabotsl UBLI.

4.4. PexxuM paboOTHI LEHTpPA ONpEIEIseTCS MeAaroroM-OndimorekapeM B COOTBETCTBHH C
HOPMaTHBHBIMU JJOKYMEHTAaMHU U C IpaBUJaMHU BHyTpeHHero pacnopsaka OY. Ilpu onpenenenun
pexuma pabotsl MBIl mpemycmarpuBaercs BoieneHue 1 uvaca 20 MuHYT paboyero BpeMEeHU
€)KETHEBHO Ha BBINOJIHEHUE BHYTPUOMOIMOTEUHON pabOoThl, OZHOIO pa3a B MECALl — CAHUTAPHOIO
TTHS1, B KOTOPBI 00CIIy’)KHBaHHE I0JIb30BaTENE HE MPOU3BOJUTCS, HE MEHEE OHOTO pa3a B MECSI] —
METOJINYECKOTO JTHS.

4.5. B nensx obecrnieueHus! palliOHAIBLHOIO MCIOJIb30BaHUsI HHPOPMALIMOHHBIX PECYPCOB B
pabote ¢ nerbmu U toHOUECTBOM MBI OV B3auMoneicTBYeT ¢ cenbCKoil OMOIUOTEKOM.

5. Yupasaenue. LtaTsl

5.1.PykoBoactBo  MBIL[ ocymectBiaser mnemaror-Onbimorekapb,  KOTOPBIH  HeECeT
OTBETCTBEHHOCTh B IMpelejax CBOEH KOMIETEHIMM Iepes olmiecTBoM U pykoogutesnem OV,
y4yalluMHUCs, UX POAMTENSIMU (3aKOHHBIMH TNPEACTABUTENIIMH) 3a OPraHU3ALUI0 M PE3yJbTaThl
nesitenbHocTH MBI B cooTBeTcTBHY € QYHKIIMOHATIBHBIMU O0S3aHHOCTSMU.

5.2. Ilenaror-6mbanoTexappb pa3padbaThiBaeT CAEAYIOIIUE TOKYMEHTHI:

- npaBuia noas3oBanusa WUbBIL;

- CTpyKTypy H mratHoe pacnucanue MbII;

- IUTAaHOBO-OTYETHYIO JOKYMEHTALUIO;

- TEXHOJIOTMYECKYIO JOKYMEHTAIHUIO.

5.3. Pab6otauk MBIl MOXKeT OCYIIECTBIATH MEJArOrn4eCKyIO e TEIHHOCTD.

6. IIpaBa u oo0si3annoctu UBL]
6.1. Pabotauk MBI umeer npaBo:
- CaMOCTOSTEIILHO BBIOUPATh (hOPMBI, CPEACTBA U METOJIBI OMOIMOTEUHO-UH(OPMAITMOHHOTO
oOCIyXMBaHUS 00pPa30BATEILHOTO W BOCIHTATEIBHOTO TIPOIECCOB B paMKax pealu3aiuu
OCHOBHBIX 00Pa30BaTEIILHBIX IPOTPAMM I10 YPOBHIM OOY4CHUS;



- IPOBOJWUTH B YCTAaHOBJIECHHOM TNOpSAKE (QaKyIbTaTUBHBIE 3aHATHUS, YPOKH M KPY>KKU
6ubnoTeyHo-O0nbIMorpaduyeckux 3HaHUM ¥ HHPOPMALIMOHHOM KYJIBTYpHI;

- ONIPENIEIATh UCTOYHUKH KOMILJIEKTOBAaHUS MH()OPMALIMOHHBIX PECYPCOB;

- U3bIMaTh U PEAIM30BBIBATH JOKYMEHTH U3 (DOHJIOB B COOTBETCTBHHM C MHCTPYKIMEH IO
ydety 6ubimoTeyHoro GpoHa;

- OINpENENATh B COOTBETCTBMM C IpaBWiIaMH moib3oBaHus MBI Buael  KoMmeHcanuu
yiiep0a, HaHeCeHHOTO Tosb3oBaTessimu VB

- y4acTBOBaTh B ynpasieHuu OV

- OBITh NPEACTAaBICHHBIMM K pa3iM4yHbIM (popMaM MOOUIpeHHs, HarpajamM M 3HaKaM
OTJIMYHSL, TPETYCMOTPEHHBIM JJIs1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

- y4acTBOBaTh B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoit ®denepanuu B paboTte
I'MK, OMOJIMOTEUHBIX aCCOLMALINI HUIIH COI030B.

6.2. Paborauku MBI 06s3aHEbL:

- 0o0ecrne4ynTh MOJB30BATEISIM BO3MOXHOCTh PabOTHl ¢ HMH(GOPMAIMOHHBIMH pPECcypcaMu
UBILI;

- "HGOPMHPOBATH TOJIB30BaTENEH 0 BUAax npeaoctasisiembix UBL] ycmyr;

- (hopmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEP)KICHHBIMH (eAepalbHbIMU MEPEUHAMU
yueOHbIX Wu3MaHuid, oOpa3oBaTenbHBIMH TporpammaMu OV, HHTepecamu, MOTPEOHOCTIMHU H
3arpocaMH BceX KaTeropuii mosib3oBatesnei;

-COBEPIIICHCTBOBATh nH()OpMATMOHHO-ONOIHOTpaduIecKoe " OubIMoTEeYHOE
00CITyXKMBaHKE TI0JIb30BaTENCH;
-o0ecreunBaTh ~ COXPAHHOCTh  HCIOJB30BaHMSA  HOcHTeleW  wHOpMAIUHM,  HX

CHUCTEMaTH3AalHMIO, pa3MEeICHUE U XPaHCHUE;
-o0ecrieunBaTh PEXUM pabOThI B COOTBETCTBHM C TOTPEOHOCTSIMU TIOJIB30OBaTEIICH U
paboroit OV,
- OTYUTBIBATHCS B YCTAHOBIICHHOM TOPSIIKE TIEPE]T JUPEKTOPOM IIIKOJIBL;
- IOBBIIIATh KBATH(DUKAIIHUIO.

7. IlpaBa u o0si3aHHOCTH MoJb30BaTeaeid BUILL

7.1. Ilons3zoBatenu UBL] nmeroT npaBo:

- MOJIy4aTh MOJHYI HHQOpPMAIMI0 O cocTaBe OmbmuoreyHoro (oHaa, WHGOOPMAIIMOHHBIX
pecypcax u npeaoctaBisiembix MBI ycnyrax;

- TI0JIb30BAThCS CIpaBOYHO-OnbIMorpaduueckum anmnaparom MBILL;

- [10JIy4aTh KOHCYJBTAI[MOHHYIO TIOMOIIIb B TIOMCKE U BBIOOpE UCTOYHUKOB UH(OpMALIHH;

- [OJlyyaTh BO BPEMEHHOE I0Jb30BaHHWE HA aOOHEMEHTE M B YUTAJIHHOM 3aJi€ INeyaTHbIC
W3J1aHusl, MyJIbTUMEIUNHHBIE JOKYMEHTHI U JPYTUe NCTOYHUKN UHPOpMALUY;

- IPOJUIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMY;

- TIOJIy4aTh TemaTudeckue, (akrorpaduyueckue, yTOUHSAIOMME U Oubmuorpaduyeckue
crpaBku Ha ocHoBe ponaa MBILI;

- TOJIy4yaTh KOHCYJIbTAlMOHHYIO MOMOIIb B pabdoTe ¢ mHpopManueil Ha HETPaAULIMOHHBIX
HOCHUTEJISIX MPH MOJIb30BAHUHU 3JIEKTPOHHBIM U MHBIM 000PYI0BaHUEM;

- Y4aCTBOBAaTh B MEPONPUATHUAX, TpoBOAUMBbIX NBILI.

7.2. Ilonw3oBatenu MBI 00s3aHEbI:

- OepekHO OTHOCUTHCS K IMEYaTHBIM HM3JAaHUSIM (HE BBIpbIBaTh, HE 3arudaTh CTPAaHUL, HE
JieNaTh B KHUIAaX IOJYEPKUBAHMN, IMOMETOK), MHBIM JOKYMEHTaM Ha DPAa3JIMYHbIX HOCUTEIIX,
000pyI0BaHNIO, THBEHTAPIO;

- MNOAJEPKUBATH IOPSANOK PACCTAaHOBKM JOKYMEHTOB B OTKpbITOM poctyne WBII,
PaCIIOJIOKEHUS KapTOYEK B KATAJIOIaX U KAPTOTEKaX;

- [10JIb30BAThCSl LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B IOMEIIEHUN YUTAIBLHOTO
3aia;



- yOenuThCs MpU MOJIYyYEHUH JOKYMEHTOB B OTCYTCTBUU AE(PEKTOB, a MpU OOHAPYKEHUU
npouHdopmupoBath 006 3ToM paborHuka MBI, OTBeTCTBEHHOCTH 3a OOHApy)KEHHBIE e(EeKTHl B
CIABaEMbIX JIOKYMEHTaX HECET MOCIEIHUIN M0JIb30BaTEb;

- pacmuchiBaTbCd B YHTATEILCKOM (OPMYNISApe 3a KaXKIbld IOJYYEHHBIH JOKYMEHT
(uckmrouenue: yqamuecs 1-4 kimaccon);

- BO3BpallaTh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKH; MOJHOCTHIO paccunurtatecs ¢ MBIl no
HCTEUYEHUH Cpoka oOyueHus win padbotel B OV

- 3aMeHATh JokyMeHThl MBIl B cimydae WX yTpaTel WIM TOPYM PaBHOLIEHHBIMHU (B

cootBeTcTBHUH ¢ 1.3 [IpaBui nosp3oBanus yue6usM Gongom HBLI).

7.3. Iopsinox monb3oBanus MBI

- 3anuch yvamuxcsd mkoiael B MBI mpou3BoguTcs Mo CHNHCOYHOMY COCTaBy Kiacca B
WH/IMBUYaIbHOM TIOPSIIKE, MEJarorn4ecKux M HHBIX PaOOTHUKOB UIKOJBI, POJUTENEH (MHBIX
3aKOHHBIX MPEICTaBUTENCH) yJaluxcs - 1o Macriopry;

- iepeperucTpanys noias3osaresei MbL[ npousBoauTcs exxeroaHo;

- JIOKyMEHTOM, MOATBEpKIal0NMM MpaBo mnojb3oBanus WBLI, sBiseTcs uduTaTenbCKUil
opmyssip;

- yuTaTenbcKuil GopMyisip GUKCUPYET JaTy BBIJAYM MOJIB30BATENIO JOKYMEHTOB U3 (oHIa
u ux Bo3BpauieHus B UBL;

- ofecrieyeHne y4yalMxcsi y4eOHHKaMH OCYIIECTBISETCA KOJUIEKTUBHBIM CIIOCOOOM dYepes
KJIACCHBIX PYKOBOJIUTEJIEH IIIKOJIBI.

7.4. TlopsimoK 10JIb30BaHUsT a00OHEMEHTOM:

- TI0JIH30BATENIM UMEIOT MPABO MOJYYUTH HA JIOM U3 MHOTOTOMHBIX M3/IaHUI He Oosee IBYX
JIOKYMEHTOB OJJHOBPEMEHHO;

- MaKCHUMaJIbHBIE CPOKH T10JIb30BAHMSI IOKYMEHTAMU:

— y4eOHUKH, yueOHbIe Moco0us - y4eOHBIH o

— Hay4HO-TIOMYJISIpHAsI, TO3HABATENIbHASL, XYA0KECTBEHHAs ITEpaTypa —15 nHew;

— MEepUOANYECKUE U3/IaHMsl, U3JaHUs TIOBBILIEHHOTO cripoca - 10 qHei;

- IM0JIb30BAaTEIM MOTYT MpPOJJIUTh CPOK IOJb30BaHHUS JIOKYMEHTAaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIUX MOJIb30BATEIECH.

7.5. [lopsi1oK TOIB30BaHUS YUTATBHBIM 3aJI0M:

- TOKYMEHTHI, TIpeIHa3HauYCHHbIE IS paOOThl B YUTATLHOM 3aJie, Ha IOM HE BBIIAIOTCS,

- DSHUUKJIONEIWM, CIPABOYHUKH, PEIKHE, LEHHbIE W HMEIOLIUECS B €IUHCTBEHHOM
HK3EMIUISIPE IOKYMEHTHI BBIAAIOTCS TOJBKO JJIsi paOOTHI B UNTAILHOM 3aJI€;

7.6. Iopsimox paboTs! B KoMITbIoTepHOM 30He MBLL:

- paboTa y4yaCTHMKOB 00pa30BaTEJIBHOIO MPOLECCa B KOMIBIOTEPHON 30HE MPOU3BOAUTCS
1o rpauKyu B MpUCYTCTBUM coTpyaHuka UbI;

- paspermraercss paboTa 3a OJHUM IMEPCOHAIBHBIM KOMIIBIOTEPOM HE Oosiee ABYX YENIOBEK
OJIHOBPEMEHHO;

- [I0JIb30BaTENb UMEET NPaBO paboTaTh C HETPAJAULIMOHHBIM HOCUTENIEM MH(pOpPMAILUHU TOCIe
IIpeIBApUTENIBHOTO TeCTUpoBaHus ero padotuukom MBI

- [10 BCEM BOINpocaM noucka nHpopmanuu B IHTepHETE MOIb30BATENb JOHKEH 00palaThes
K pabotauky MBII;

- 3ampenaercs odpamieHue K pecypcam MHTepHeTa, npeanoaranmm omiary;

- pabora ¢ KOMIIBIOTEPOM TIPOM3BOAMTCA COIJIACHO YTBEP)KIACHHBIM CaHUTApHO-
TUTUEHUYECKUM TPEOOBAHUSM.
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